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MS Access 


£jj jj jjjtfjj new j4w <U UidS MS Access ^juUjJU ^jjjûjjS ^Ijj 

jj>M uLSjj IjIj wjj dJjjJûjj jjIjj jjjjjjjJJ<Lft blank database 4£4jU ^Ulû jJuAJ jUU 

Jb ^jUj aSJwjAjQIj jj djjU j 



table, <uL$Soj di«<UJj<L?<U jûujj jj4SjjJuj4lAj jjjSujjj jj jU diwuJU IÛIj ^jjAj ^Ijj 

queries, form, report, page, macro, modules 
^uAjj ijjUJU LjIj <yj£>jj jj jjU'jJUi djjju jj A A dSjjj^ . j table ûWsîW 

jjJiLûwjjJ ,jij4jLjIj jûljûU jw <U ^jJj LjIj 

( Table) 

jj J &Lijjj jw4J jûljjjj <UULSjj j4j 

• Create table in design view 

• Create table by using wizard 

• Create table by entering data 

• Import table 

• Link table 

ULuljjj ijU<u ju<G ^jjSwijjj Gij Create table in design view 
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jpj u ijLS<u jûipM <u<u ji ^iu<G bjjll Create table by using wizard 

^<LL/ij Gi: j£jUp<u ^jjj ijSiw^j: Lulj Create table by entering data 

jjdjj ^SL/u^uLjI: <U Pu<G ^jjjljjj Import Table 
d<u 'JaZaI J^j<G <p jj5 LujjjjjLink table 


dbl : Database (Access 2000 file format) 


££§Open ^Design jNew )* -o V-' 


Objects 

J 

Tables 

3 1 

Queries 

il 

Forms 




Create table in Design view 


Create table by using wizard 2 
Create table by entering data 3 
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L Create table in design view 

yjlj<U <U :j<£jjS: : Ijjjljjj ^:jiw<u diiu<G lj<û : jS AuAj j»JÛjJU<U jU GLUS<£ 
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)a5alu4J <U JJ ^Sidiû jj jLiûjlj tiuJdi <ûliijiû ^jlj jj ûujjLSJj ^4$4j ^Aj 

jui/jjj jLSijlj iJjjAj jj <UojLuojjlj<U jUiuUjij Ij4j 4JJU jU ( JlU. . . 4£jj, j4^j j4U4J t jlj ) 
4i4J UIjj . . .jJ ^LSiJLLd jj Jjşkw jU444J )JÛ4j4j JLLd jJj4J j4uAJ Jj IjjU ^JLLû jJj 4J 



jLÛJ >5 jjJ4£ IJL cl Lu jjLSijj^ jljjjJj jJ45u jj; jjU jûljJJi jjjjLJjj j»4j i£jA4J 


Design view 
Datasheet view 
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- 
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ra 

Design View 

Dataşheet View 


PivotTable View 
PivotChart View 


UjjjS jjtjJJ Jjiw4j (jûu . ) 
jU^ijU^jlJûLiu .Y 
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(Data type)*jja 

j4£dJ JjL^ 4l)LS t ÛJ JijJjljL^ ^SyUy^JJÛA^^J J ^Jj4j>i3 (^yLÎJj 

i£ 4_U£4J jL^jjljj jj b jtedjjj jJuaAj jU jlfijUjj 47<iiSin 4 j jl o7«ijjO jL^ 

ÛJjSJj 4jLw4j j»4j t jbj|j ( * ) 

)-text - Y-memo - r-number - t-date/time -o-currency- i-autonumber 
- v-yes/no - A-ole object - A-hyperlink - v-lookup wizard 

) ) <U <yJj2jJj ^bljJ LU45j)L«jj JLÛ4 Ujjj 44 ^jUb (JJjUj ^41 4J ûuJ ^jiljjjj _ Text 

^Lçw (Jjlj jljjJ jjbj jjjJu&jJjLSj t 4JjjUj j luj ( too jj 
42 «jjjj US4 j |»4j ^jljj 4 j«j4j Ioj4j ^4) ^jljLu- ,»V4 j j (text) ^jjÛl jU464j _ Memo 
jjjj ^Juwjj jb (jiLLuJ jj ijjû&jjjLSj t JjUj j luj ( YtOV* ) i^4Sjjj 4jL2jj 
jj4SjjUjj luj Ijjjljjb Ljlj jjjijjjUjj jLSjjUj 4J4J Ij4£Lj j»4J_ Number 
ÖjIjjjjj jIjj4j j liIS jjlw4jjjUj 4J4J ^jIjjjj 4£Lj j4j_ Date/time 
jljj ^jj1w4j jjUj ^jbjLuuj jb jljj (jUl 4 ^jblj jj lujjL24j jljIj j»4j _ Currency 
j_wjJLt4A (jj^ ^SujLuj jj ^jljLjIj Ijj^lJ jLSjjjjSjj jj jjUj ^iblJ_ Auto number 

jjjJu4jjjL24j(ID) jj jjbj jUjLj j»4j tW jblJ4j 
^jIjjj jU dj^j ^JjAjjb lj4S4jb-4J jûj-4j j ^4 j yjblj Yes/No 

JjJ... jjJ4j j jjJ jjLUJjl24J 
’JjuuAjjjISjj 4jjj^j jjbj jL24bb 4J ^jj44 ^jbljjj ijûuAjjjLS4j 3LE object 
i4Sj ^SjLJ^4lulj ^iljjjj jL24ujLw £jb djj dLLJ ^bujj _ Hyperlink 
djj jj4-ujj jjLujj jjj GIj b jb i£4i4A jbjjj 4 jjj4j jluLj j»4j jijLS _ Lookup wizard 
ttf u/>uj jL*24j ^jj4j jj ûLSjj ûjjLSjb <buLj j»4j jL24ûuj ûjb jb Lljjjb ^jb 
^^Jl^ j^J jyuJJJ 4&J 4S4.LJ4J ^jJ4w jJljJ 4 m j *J jLSjjb jJljJ JJjJjuJ44 424ajLj Ljjj4m 
I j)4 3 «ji ûLSb LL/ j ju j 4 jUuj ^iLSjjb jjjj lujjJ (jbui jjljSjj (j lookup 

jj42jJui (jSulS 

jûJJjL24J IJÛj ^jLSJbuLj LjIj jjj 44 jJ42jJ lujjj ^Lj4j LuuJ • ' 

Table^create table in design view 
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LSjJuJ jUljb u&tejJjuy jjIjj ^jUJU 45 j uû<U <£aLu4j LuLj 

jjJjjb 

4Sj$£ iij4jULj <uu (NO) ^4 jUj4^4j jjjjjj4A (yes)lj4j ûLyJJ j4^4J 
<y<u ^S>4 j jU4A4S jjUIj jU Auto number >wjj 



create new <U jjIjj insert object jUb 4 Sj 4S4jU4J wulj ^SLdS <Ljj ^jtuA jj/û 
^Ij u4S 4 ûjj ^lpjj Ujjj44 Create from file <U U»jt>44 g$j ^4 j4ûjj jSlu&ijj 

Û4S4ÛJJ (jiLllJ jj 4 Sj ^4S$Lj<U UidS jj«J 
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General Lookup 

Fieîd 5ise 

50 


Format 



Input Mask 



Captton 

o 


Default Vatue 

o 


Validatton Rule 



Validatton T ext 



Required 

No 


Allow Zero Length 

Yes 


Indexed 

No 


Unicode Compression 

Yes 


IME Mode 

No Controt 


IME Sentence Mode 

None | 


5mart Tags 





(^4 5 4uxjLjIJ JJ £ jÊdJ jGjJULd i£JjAa J UjU 4m4J ^4J 

j4jU4J jLuJj&ji jjjjljj jLSjJjJU 

** ** ** ** 


property 

Field size 

( uuJ JU4; ) JULcd ^JjU^ 

Format 

%jU3 ^ jjbj" 4jU- ^jlJÛLLu &U& 

Input mask 

ulQ ^jjjSuwjjj 

caption 

Jtf 

Default value 

( ûjuLp ^ GjJlw fep 4jG ) U4lcuJ4J 4jU- <pjjJjLj 

Validation rule 

"oujppuj" uupub 

Validation text 

" Ûb4j ÛLÎu jUdjljup j»4j UuV LwbcU j4l4j" UUjj &UllLjpijb 

indexed 

"(yes duplicates).(no duplicate) " Lj jb looioiaZj Gb »j b$J ju 

Decimal places 

djjjli tffji (JdjUj 


t. Create table by using wizard 


JLu4J IJljLuaS wizard ^Lu*jLS4j ^yJLj j£Lwjjj >j jLSjl&j^ j-j £54j 
jL a 4JAj jL^j^ ^ufauJjAJ jJ^JjJ ^JuljJJ JjLjjJ jj jlLj jUjL£4 jjIjjjJ 4jAAjIj£jjULj 

(^j^JJLmJjJ ^JJjlS j»4J . JJJj4m (^A^Jj 

H H * ~v 
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Table Wizard 


LljLfûli 


bles listed below 

:ategory, choose 
in your newcaoie, yo^jt table can indude 
sure about a field, go\ahead and indude 


JU <24i&şûl)j$rt3 
:4 


create your table? 

sample fields you want to include 
one sampl e table. If you're not 
i field later 


0Buşiness 

V 

OEersonal 
Sample lables: 


Mailing List 


Contacts 

Customers 

Employees 

Products 

Orders 


J 




Sample Fields: 


MailingListlD 


Prefix 

FirstName 

MiddleName 

LastName 

Suffix 

Nickname 


0 


« 


Fields inmy new tabe: 


''lailingListlD 


Prefix 
FirstName 
MiddleName 
LastName 
Suffix 
Nickname 





OraanizationName \ 



/ 

£ 

V 

Address 



Rename Field**, 


Cancel 


Next > 


Finish 



next 


next>5ljj 


ACCESS 











t. Create table by entering data 

ijSjMjji jj Create table by entering data ^LuAjtfaj jlSd&jA) jj 

*** ♦ ~ * ~v ♦*♦*♦♦ 

jJASjjUjp □(:> J j^lJ ^JjjSjj 


t. Import table 

AwAj 'JaSH j^jjj ^SwlwJLu Ljb <U Jjj 4 j ^JjjSjtj Ljlj Import table 

Jj&tijij Jjjjlfi j» Jj f <U (^jjj (jSji^u Jii U Jj 
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New -» import table-^^u^ -^import 


I <* 


LxjOpen ^Designl 


'b 
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X I -J 



Create table irl 
Create table t| 
m Create table b| 
3 Tablel 


Create a new table in Datasheet 
view. 


Import 




lookp: 

( My Computer 

- ^ a 

Jl ’ Toois- 

J) 

My Rocert 
Documentt 

C3 

Desktcp 

^LocJDBMC:) 

'^LocJ D*sk(D:) 
^»localD«k(E:) 

-^local Osk<F:) 
JiDVD-RAMOiyeW:) 
CjStared Oocunerts 
_)t»bait* Doaments 
j| Notoa Phone Browser 



lJ 

MyOocLmenti 



V 

L_Ua_ 
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Datasheet View 


Design View 
Table Wizard 



Import Objects 



| Tables 

1 Queries Forms Reports 

Pages 

Macros 

Modules | 
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Tablel ok ^plji j.j4Sjj £) Ljj ^jdj t£4«4Jdj4J I Jdjil 


OK 


^jLSA^uJLJdj-u 5*5*1 -: 1 


I I Relationships 
I I Menus and Toolbars 
I I Import/Export Specs 


-t 1 

Import Tables 

© Def inition and Data 
Q Definition Only 


LjI j £j*j -: 2 


Cancel 


Select All 


[ Deselect All 




O As Queries 
O As Tables 


JjijWÛ dtjj -: 2 
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o. link table 

<lj jj<lJoj >jUj jb jjj^jjjj jûljjjj jj link table 

JJUjJj^jlj^j^ Ij^J JJ^^4J4J JjU uuuJJjJ jb4JjJ4JJJJ ^AJ (£j4J ^ljJ IJLkJAjLjJ 
4jj£lw j»4J U: jj jbJÛbjLSjlj^ j4J jbjJ (£4£4 Lj4j 4J jJ4£j 



e jJ^AJ^Usj jS ^5ai >4J jul>JAj jJjblJjj j»<U 


ASdJUUi£)î 
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PfjjSjAwdJ jlSûjbjS 

jdSöl jLyU jUj j jJjjJi jumiSj Aj^ jUjd \£ JU4A 


b MailingList : Table 

F name 


| ali 
I sarbast 


TT 

Sort Ascending t 

il 

Sort Descending 

-j 

Çopy 

£ 

Paste 

<- * 

1 1 

Çolumn Width... 

Hide Columns 

GD 

Free2e Columns 

Unfree2e All Columns 

n 

Find... 

j j 

Insert Çolumn 

Lookup Column... 

r 

Delete Column 

Rename Column 




age 


ctiy 


kalar 

kalar 


<S*a jjjjjS j< u *l <Sj ^lj dJS 
jjjaS alijl^SijS^iUji gAi<u> 


Sort ascending: *jj^JH 

Sort descending: d^j jj ojjjjaSa! jj>£jjj 

Column width: fcPjSöM* 

Hide cohimmftpjS ^jdjjjU 
Freeze column: jLdjjiiw ^ j »jjjS ^jLLuj 

Unfreeze all columns: jtfJuipjS jj* 4A freeze 


Find: jjjSjj ^Aitjjj 

**v ** 

Insert column: ^jS^jSibj 

Lookup column: j»jjj£ jj ijdjjj u<û jlûû 

Delete column: 

~v 

Rename column: f>p}S &lj ^Uw^j jjUjj 
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Filter 

^jLa 4j4A {Sj3J is^^3^ jb^ LUJjl^Jj jjUj ^iumSAJ JjUjAjAJ j^ jJ d 

LSjj jUû jU 4 SJjlj 4 l £>LS .USLj 4 jAJ ^jJA jUjjj 

jJlUÎ ^jL^JLuSjjJLw 



Filter by selection ja &Lja Aj -t ^ 

^£j4jUj jU & JUAA ^|jj£&j IJ^L j AJ ^JAA jUjJj ^Sjij^Sj) jd£dJ 

filter jLwU jjJJbjjJiu £$4 jUjj ^ 4jlij4J ^JU ûlj A5u £>Ljj aSÛI: Ij 4 j juujLu 

jj 4 j ^ 4 jIj 4 j L^jjû jûljjby selection 




^Lw Y ♦ jLÛ 44 ^ 4 S JjjJjlj^^ jU^LwASj^ IJiLjJU A^U 


ecords Tools Window Help 
- 1 0 - B JT ö j£ 


2 1 *i 


'O 


^ - _Qk Q’ jb 

^rvii ^ ►•■ >* jb ><a - 1 


Mailing, List : Table 


» J 



F name 

• a a e 

ctiy 

► 

hanar 

■ 

kalar 


hasan 

20 

kalar 


sarbast 

20 

kalar 


aso 

20 

kalar 

~w 





»jj >i)4A filter by selection jlSu asj ajl^-u jws 

4*jG tiidj 4 jA£4jj jS ^jbJ Jdj jj4&jjji4jLjL? > j4j >jljj 



1 ► |[ ►! H^^-l of 4 (Filtered) 
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Filter by form 

dj iSjjefS 4J4A (jJU jÊjty ^UIjJ ^J6 j 4£ iJUj^dAl j!j4^ i£)^ 

dj4jL£d:j£ LSjjjjSjj A) j»j^i ^LSLjI: jj4S.»:4jUjj3 j»4) liklS dJuLS 

♦♦ **v ♦♦ ♦ ♦♦ ♦♦ ♦♦ 

djbjj &4 j 



(jHid&dj bjjj jj jjjj :bj jj ^jbjj jj: LA:jdj4A 


t' l\ ^jijSddflji 

AjS^4lUjJji 


( 


çto )( / j j’ | 
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jj ^4J 4îut«juJ jJdi L u^jjJ &&£ ÛJjAw (jjJjZjdj jj 


soft Access 



Fwld: 

Table: 

Sort: 
Shoiw: 
Cr iteria: 
Or: 


U!* ** : J ^ - V’ £. 


ri* 0 New Miicrosoft Offtce Access Applicalîon ; Ddtdbdsc (Access 2000 file formatj 


îirgOpen tşş^Desiçri jpWewi 



XL 


m Create query în Desîgn view 
jşl Queryl 


3 


XL 


Ajy 'êpJuiP AjijLSjAA »4J 

-•*** + *** J T 


Show Tahte 

B® 



TabJes Queries Both 



jf\ Uose 





jjljj 
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iil4.Uj>iSjj|jJ j4Sj ^JjJSAwU LLtyJ 


4£d)4 £ \£\S 

^jj jU ^ljU Ij (£ 4 j 1^4) 
i lAjijdJ jb 1 jgJJJA j»V4 : 
(»454 4>ujj (julj4J4SdjU 
y ^454 IjAJ (jjûljjj 
jjJU j»AJ Jjljj (ju$jjJ 
j»^4. 4£ <^UJ jj jU4jljljj4j 
ûwJJ 4ÛU AU4AJJ LluJ 

“V W * “ “V 

jjbJ U4£4jj«4J dj« . LSjJ 






load from query « filter by form jluj< yjj>iS4J jjJlls ^4 j ^jLLa jj 


I 

) 

I 

I 



jijSdilStf) 
jjSt$jL£ JfttjîjA 
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s ûjj ^dSaj 4 Ûj f*<u«Apply filter 

rfaSa«l 7^ aj 
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Relationships 

4Lj4j çXLite j 45 oj jRelationships jhm&aj ^jLS^Sj jI4j4jL «U<U >j ^SaS4j 

Ij4j jj45L2wj)J j^J4J jjj j4w4J jji U £j$jS £j4jLJ j4^4j L4Jjj4A uUJjLS 4J jlS 
.ûL5uJ ^Jj4w £)j£'jJ4) jLS4Lj4J jljjJ 4J 4jJjjjjJ4J ^JJjisiLjjJ 4J jUûuJjJJ 

1- (one to many) 

2- (one to one) 

(O/ie to manv) 

jjjJLA JU jJJjLJji d4J JLuJLJ JU jJLi D4LJ jJljJJJ JJJjLS4J)j3 jb4J>j? j»4J 
iiJJLi Ljlj (j4SjJCLwj)J ^J ^4J JÛJjJ4J j»4J ^JJLLûjJj j*V4J jjJ ^Lj4j ^jLSjJLLÛ 
jLS IJLS4J ^Lj 4U 4U juljJJJ 4JJjlw j»4J 1 1 t ÛJ ^S £)4«J IjJ 4luJjjJ Ll4J ^Lj4j 
j»4J ^JJ jioMjjJjJ , , t ûuJlûlJ ^JJj^Jbj U Jj4b>w g jj45j jjj JLJ4J ^jLSLjlJ j4w4) 

Jjlw j»4J 4LJ4J jjJ4J jb wuwj ! jî4 )JJJj 
j»4S4J jL 4J i4jL$5uJ 


Table 1 

LÛ |jjb 

Data type 

property 

Author 

Text 

Primary key 

Book title 

Text 


Price 

Currency 


subject 

Memo 


Edition number 

Number 
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ACCESS 




Table 2 

jLUa 

Data type 

property 

F-name 

Text 


L-name 

Text 


Age 

Number 


Business 

Text 


salary 

currency 



iJLuljJJ J . u <u 

H ' ♦♦ ^ ♦♦♦ 



tA 


ACCESS 


XA 


Ujjljjj <Q ^Lj 4 j 


1 « 

table2 : Table 

EEKE) 


Field Name | Data Type | Description | 


F-name Text 


L-name Text 


Age Number 


business Text 


salary Currency 





► 

















Tshlp “J 
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(jAJAu jLuU ijSxujji jUdSdLjdj jjijAto i£djAJ £\ji 


jl_4 jjjJ4Lj j»4-S<y 4-S ^uUlu (i^lw4J 4jU4S4!u4J jji j4A JJJjl^ i£4jjLj4J j»4J 
j4— wjj j4— w4j u4jJlJjLûlj jjj j»jjj JLj4j Jj4wjj ç y jjuS j4j 4J ^jLûtjjJ J$LuAjLS4J 

[£öjAmJ jmJ jj4 SmLLuJji IJ4 S 4JLj4JJJj 4A jt^jj4J ^ JJijJJj ^j4jU 4J f t f JjjjLAjl^4J 

^jLu4jLS4_-J 4 J JîJj4 J ju uu 4 S4iu4J iJij4 tJ_uLS 4J4_ J4J 

Relationships 


jUljb 4U 4 4A jU JjJ4J 
^4Sd0iwjt)i (one to many) ^jûj^jjj LUoj 
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authoi 

book title 

price 

subject 

Edition 

► 

arkan 

internet 

$10.00 

opera browse 

3 


ali 

3DMAX 

$15.00 

creat face 

2 




$0.00 


0 

| Record: [ H | P 

1 1 > |N |i* of 2 




B table2 : Table 





70|» 


F-name 

L-name 

Age 

business 

salary 


arkan 

mohamad 

25 teacher 

$550.00 


ali 

abdulla 

30 

engineer 

$800.00 

► 



0 



$0.00 


Record: [Hj(T] | 3 of 3 


relationship jjJûJj jJm Jjj? i 

Tools »relationship 

* u A ** 1 Tools | Window Help 

U Q jAJ li Jd t jUljlJ 
j c ^:L_jj j. i:: 



Şpellîng. Nt 

F7 

k 

Relationships,** 


Analyze 

► I 


Database Utiltties > 1 


Security 

► 1 


Startup. 



t g.lwjfcij efajfiwu* jj 

relationships«tDols« 

ajjSLî^ ^^%3SjU 


Customize.. 


Options.. 


plîcation : Database (Access ! 

H 

m 



ACCESS 










book title 

price 

subject 

Edition nurmber 


F-name 

L-name 

Age 

business 

salary 


Edit Relationships 


Table/Query: 


Related Table/Query: 


tabll 

table2 

author 

F-name a 






V 


QEnforce Referential Integrity 
■Cascade Update Related Fields 
= Cascade Delete Related Records 


Relationship Type: One-To-Many 


] 


jAwAu&lj author 4S4wjU 
ddj jLûb F-name ^Jiid 

jLwU a5j create 

djdj A5 j iil4J ^yJUj^J JmJjJIjJ 45j (jrtjdm 



Create 



Cancel 



Join Type.. 



Create New.. 


> ! 




ACCESS 




B tabll : Table 



<U author i-tLû (jUjjj (one to many) ^JjjjjJu (jjjjSLjjj 

jji JLj4j <>L£jiLd tjljSZuejJAJ d4J JiuAJ 


(One to one) 

dJL-ûh UJiiU-jiULjij jlJ ujjjLSjlj ^jLS (one to one) jj i£JjojjJj ^jjjSoujjj 

JLwJ 4j>û jj uLjLSJj Jj (jSJj IuIj jj IfjjljjJj uwj ^JÛJU ÛJUJÛ J14J jjjli* <^J4£ 
Î^Lj LjjjA«A Ljj>u ^jjLjj jfaiJSjJA djdj jLJUbjJ^jj jjjLj UJ<U jL> 4 £ 
(JJjdjJjJ &*JJJJ lj tJJjlJ ^4J ^ju^JjLSJU ju4S jji jj tfjjljJÛ 4JJjLj 

UJLS4Lj4j jji jJL44J ^ ^jJUJ IjJ ^j>J LAJjjAA ,jUuJjLSj (ONE TO ONE) 

.♦♦ v 

jj^SjJ UuJjJ jL£ 4 Lj 4 J 1 7 rn V> 




^rt 


ACCESS 



1 m ^ J Û 


Table 1 

JLUi ^jlj 

Data type 

property 

^djUj 

V 

number 

Primary key 


Text 


^jb tfjb 

Text 


dJb tfjb 

Text 


j^jj 

y 

text 



Ole object 



4 >J 


Table r 

JLUfl 

Data type 

property 

jubjj&j ^jjUj 

y 

number 

Primary key 


number 


jjjj 4 j!j AJ 

y 

Date/time 


jjjj UbUJJ 

Text 


JJ4J4J 

text 
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( jl uAJ [£d$Aui 



XI 



^ii^ CJ^^U l#i^ 



jjjûwjjj jU Jjj4u i£jj 4 j ^ljj 
jiStJuvt)! dSAxJdûtaJJu LLuû) 

j JLw JL u£J J jjûuJ &&J) jU4A4J 

jLS<LLuJu relationship 

jjiSjj :bj 



i^jjUj ) ulj JLUfi j*JS4J jAudJ ijL dS i£4ujU4J JjijLj jLu t^ihjAJ tfûjdJ tfljl 
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